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Temporary Worker – Holiday Request Form
· Ensure your employer has agreed to the requested dates before completing this form.
· Telephone requests will not be actioned.
· Entitlement to payment for holiday builds up in proportion to the amount of time worked by the Temporary Worker each year.
· Mayday Employment’s holiday year runs from 1st January to 31st December. Accrued holiday cannot be carried over into the following year (It is the workers responsibility to ensure that all paid annual leave is requested within this time)
· You can download a Holiday Form from our website: www.maydayemployment.co.uk and complete the request digitally.  You will need to ‘SAVE AS’ a new file name to your desktop and email to jobs@maydayemployment.co.uk.
· You can print off the form, complete the form by hand and post to: Mayday Employment, 1 White Lion Walk, Banbury, OX16 5UD.
· You can also come to our offices in Banbury and ask for a form to complete.
Name: ……………………………………………………………….

Signature: ………………………………………    Date ……………..

Dates of time off: …………………………….   Date of return to work: ………………….

Total number of days: ……………………

Date to be paid: ………………………………………... (all pay dates are Friday)

OFFICE USE ONLY
Consultant Signature:




Client Advised:     Y / N

Paid up to week inc.:

Average hours to be paid:

Average hourly rate to be paid:

Total Pay:






Date actually paid:
